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INTERNAL / EXTERNAL ADVERTISEMENT

DIVISION: MONITORING AND EVALUATION
25 February 2021

REFERENCE POSITION: NUMBER OF
NUMBER PERMANENT VACANCIES

AVAILABLE
MGE: 12/2021 1

ADVISOR MONITORING & EVALUATION
ALL INCLUSIVE REMUNERATION: TCTC: (PER ANNUM)

R376 530.00 - R564 794.00

MICT SETA seeks to employ a suitably qualified and competent Advisor: Monitoring and
Evaluation the primary role of the position is Eo monitor and evaluate all entity wide
progrommes to ensure alignment with best practice, legislative requirements and the
mandate of the MICT SETA.

The successfFul incumbent will be based ot our Midrand office and report to the Senior
Manager: Monitoring and Evaluation.

This is o permanent position aligned to the Government Gozette No. 375 dated March
2019.

miNniIMUM REQUIREMENTS:

e A bochelor's degree in Information Management, Monitoring and Evaluation,
Business Management or equivalent

e An additional degree in Auditing or Qualification in Total Quality Management or
Project Management will be advantogeous

e At least 5 years’ experience in monitoring, evaluation and reporting

e Knowledge of the Skills Development and National Qualifications Fromework Acts

e Knowledge of Deportment of Higher Education & Training (DHET), National
Treasury, Auditor General Performance Audit ond SETA processes

e Knowledge of monitoring and evaluation methodologies and techniques

e Project Management

e Dato manogement

e Performonce information in a SETA context will be advantogeous

e Auditing experience will be advantogeous

Board Members: Simphiwe Thobela (Chairperson), Mdu Zakwe (CEQ), Lesiba Langa, Loyiso Tyira, Mack Mamorobela, Marilyn Radebe, Morwesi Ramonyai,

Ntombikayise Khumalo, Portia Mngomezulu, Sipho Zwane, Solomon Xaba, Thabisa Faye, Thabo Mofokeng, Viwe James

[T1(011) 207 2600 [A] Block 2, level 3 West Gallagher House, Gallagher Convention Centre, 19 Richards Drive, Midrand | P.O. Box 5585 Halfway House, 1685

mict.org.za




TECHNICAL COMPETENCIES

Advanced MS OFfice skills

Plonning and organising

Change manogement

Problem solving and decision making

Excellent Facilitation skills

Driving performance

Analytical skills

Audit, risk and complionce

EFfective written and verbal communication skills

BEHAVIORAL COMPETENCIES

High attention to detail

Good interpersonal skills

Professional with astute attention to detail

EFficient and effective in meeting deadline ond delivering results
Stress tolerance and works well under pressure

ROLES AND RESPONSIBILITIES

Monitoring and Evaluation Advisory

Manage the implementation of Strategic Plon and Annual Performonce Plon For
MICT SETA.

Oversee the implementation of the monitoring and evaluation plans.

Work closely with the Senior Manager: Monitoring ond Evaluation, to ensure
delivery of quality progrommes.

Ensure adherence to the National Skills Development Strotegy by ensuring thaot
the strategic plon indicators and performance information are aligned to the
audit action plan.

Provide input into the development of monitoring tools to track performonce;
ond ensure these are updated ond are purpose Fit with current progrommes.
Build M&E copacity by coordinating identified training interventions to build the
requisite skills internally.

Consolidate the SETMIS report For DHET Reporting purpose

Conduct monitoring spot check visits on Funded and Sector-Ffunded projects
Conduct audit to validate accurate reporting of UJSP and ATR submitted
Conduct spot check visits on accredited training providers

Conduct audit to validate adherence to Interdepartmental Service Level
Agreement

Build SETMIS Report evidence databose.

Governance

Support the objectives of sound risk management, complionce, reduce risk and
corruption.
Monitor and manage the implementation of Risk Action Plons.
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e Report on all the information received and explonations required and identify
omissions of which may result in the reported performance information being
materially misstated or misleading.

e Oversee the process to obtain audit evidence about the usefulness and reliability
of reported performance information, including assessment of the risks of
material misstatement of the quarterly and annual performance reports

e Oversee the process of testing the internal policies, procedures ond controls
reloting to Ehe monagement of, and reporting on performance infFormation.

e Ensure sound contract, administrative ond governonce services.

Reporting

e Prepare the performance information report in accordance with the
performance management and reporting Fromework.

e Prepore monthly aond quarterly performonce reports of the qualitative and
quantitative achievements of each progromme.

Leadership

e Provide appropriate supervision to subordinates ond provide relevant training
and mentoring.

e Manage key performance areaos of directly reporting staff members to ensure
ochievement of the agreed objectives.

e Assign responsibilities ond ensure effective task authorisation protocols are in
ploce.

e Create a culture within M&E that is alert to opportunities to optimise efficiencies
across people, process ond programmes.

e Review the performonce of maonogement information systems to aid in
identiFication of changes and areas of improvement.

Application:
CVs ond certified qualifications of suitobly qualified persons must be Forworded to

the Human Caopital Division For the attention of: Mr. Bassonio Giloert
(Recruitment@mict.org.za) by no later thon 10 March 2021. Queries may be directed
to 011-207-2611.

Should condidates not hear From us 30 days ofter the closing date of opplications,
Ehey should consider their application unsuccessFul. Pleose note this is an open
position.

& White, Indion, Coloured and people with disabilities are encouraged to apply For this
position in-line with the MICT SETA Employment Equity Targets.

N\ MICTSETA| =


mailto:Recruitment@mict.org.za
http://www.google.co.za/url?sa=i&source=images&cd=&cad=rja&docid=ud1TAbmJYgYwUM&tbnid=QX-LWqZFk-r-iM:&ved=0CAgQjRwwAA&url=http://www.clker.com/clipart-maps-symbols-wheelchair-accessible-black.html&ei=QG04UpFBx5KGB9DjgJAN&psig=AFQjCNEtdiZ2BR5ItzsxNmctNaApsKxk7A&ust=1379516096104362

	This is a permanent position aligned to the Government Gazette No. 375 dated March 2019.

